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1. All employees shall have available to them Board-issued identification badges which must be 
displayed and/or worn under the following conditions: 
 

a. Identification badges must be worn at all locations by all personnel during times 
declared as an emergency by the Superintendent of Schools. 
 

b. Identification badges must be worn by all personnel who are temporarily assigned to or 
who visit a location, other than their base location, when school is in session. 
 

c. Substitute personnel must wear identification badges at all times. 
 

2. Employee identification badges will carry the following information: 
 
a. Employee photograph (second photo to be kept in personnel file). 

 
b. Employee name typed and signed by employee. 

 
c. Signature of issuing officer. 

 
3. Employee identification badges may be used as personal identification by the employee 

during term of employment. 
 

4. Employee identification badges will be updated with a date sticker each school year. 
 

5. Employee identification badges must be returned to the district upon separation.  


